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Introduction

User Interface e Automating Tasks
The Basics e Rules and Actions
e Spaces and Content e Simple Workflow

e Creating and Editing Content

e Permissions
e Searching e Further Information

Demonstration

Collaboration e QandA
e \Versioning

e Check in/out

e Forums and Discussions
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What does it do?

e A system for organizing and facilitating collaborative creation of
documents and other content

e Able to monitor content through its lifecycle, and track changes to
content, and users of the content

e Content sharing, security, versioning, content lifecycle management,
workflow, collaboration, email notifications, dashboards....

e Access — Alfresco Web Client, FTP, WebDAYV, CIFS (network share)
— no client software installation necessary

e Alfresco Web Content Management

e Authoring, Virtualisation, Staging and Deployment for Web Site
Management




(gAIfreSCo . Community or Enterprise?

e Community e Enterprise
e Functionally Equivalent e Functionally Equivalent
Same Code Base Same Code Base
e Basic Testing e Rigorous QA and Fixes
e May have bugs e Production Quality
e ‘Major releases only’ e Maintenance Releases
e Support via Forums e Supported
No SLA Guaranteed SLA
Email
Telephone

Developer (Option)

e Alfresco Connect for
Enterprise (ACE)*

e — \\\\__ * Available Q3 07 //




.wAIfresoo \ Where do | get it?

e Installers for Windows & Linux

e Community
e AlfrescoCommunity-2.0-Setup.exe

e Links from www.alfresco.com
e AlfrescoCommunity-2.0-Linux- e SourceForge Downloads
x86-Install

e Includes: Alfresco, Tomcat, JDK,
Database (HSQL DB) and _
OpenOffice e Enterprise

e Register at www.alfresco.com
e Hosted Trial

: 30 Days
If Contained Bundl
* Self Contained Bundles Followed by 30 days read only

e alfresco-community-tomcat- Email Support:

2.0.0.Zip support@alfresco.com
: e Enterprise Trial
e alfresco-community-tomcat- 30 Days
2.0.0.tar.gz All Clients
e Includes: Alfresco, Tomcat and Same bundles as Community
Database (HSQL DB) =l Supgggﬁ)ort@alfresco.com
e Download JDK, OpenOffice
\(Optional) Separately

e /
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e Starting

Starting and Stopping

e Self Contained Installer:

) unyte

) EasyPHP
() PDFCreator
[@ Mozila Thunderbird

@ citrix

[@ Sun Download Manager 1.3
) Adventhet SwisSQL

[) Microlmages

e Bundle
alf _start.bat
alf _stop.bat

&l Affresco ECM - Community Network

() Eltima Software y
[) Affresco Service

@ OpenOfﬁce ’ - | . | L] o | -

B Run Affresco Al &% Restart Alfresco ECM - Community Network

Alfresco Web Client Start Alfresco ECM - Community Network

Alfresco Website &= Stop Alfresco ECM - Community Network
] Readme B

I Uninstal Affresco ECM - Community Network

[

Name -+ Size Type Date Modified

Chaff_data File Folder 25/06/2007 11:45

Cbin File Folder 25/06/2007 11:42

[Ziextras File Folder 25/06/2007 11:42

=ilicenses File Folder 25/06/2007 11:42

Chtomcat File Folder 25/06/2007 11:42

alf_start.bat 1 KB MS-DOS Batch File 28/06/2006 18:31

alf_stop.bat 1 KB MS-DOS Batch File 28/06/2006 18:31

Faffresco.bat 3 KB MS-DOS Batch File 23/02/2007 20:31

2] affresco.log 4 KB Text Document 25/06/2007 12:32

E=j README.txt 7 KB Text Document 05/02/2007 23:59 /F__,___/
E=j README_mysqgl.txt 3 KB Text Document 05/02/2007 23:59 //*"'E

”



%&Alfresoo . _  Login in for the first time

e WebClient Login URL
o http://localhost:8080/alfresco

e User Name: admin

e Password:admin

. _ Click here to logout as
e Note: Guest Login first time guest

/

)

?ﬁ-} My Home My Alfresco @ @ Rraise an Issue ] Login (quest) || B+ | |
Navigator - & My Alfresco
My Alfresco Dashboard
My Home RE Configure this view and build your personal Alfresco dashboard

Getting Started

Alfresco Common Tasks

» Demonstration E Browse items in your home space
T Watch a demonstration of how Alfresco can be used From the toolbar dick My Home to display a list of items in the space.

o //
- - /""'_'_F"_‘_




m.., YN =SooBMM T\ _Introducing the Web Client
|

Toolbar —

¥ cliphioard & CompanyHome N
This wisw allows you to brawse the ikems in this space. W {0 _dnAdd Content Create~w Mare Actions = Ican Yiew

The company root space

E ; h e I -I: ¥ Recent Spaces
¢ ¥ Browse Spaces Items Per Page ’9_

A Compary Home

A Guest Home " i
Data Dictionary Guest Home %, Users
- = User managed definitions The guest root space 30 Ockober 2006 13:15
¥ shorteuts 30 Ockober 2006 11:17 30 October 2006 11:17 & b = 5
L =l e

Ba4E?

Pagelof1 §4 4 1 p B

Items Per Page EI

Detalil —_

¥ Content Items

@ . Guide to Clustering Alfresco-1.3.doc

% ProductUpdateReleasel 4 FINALpdf
Lhide

50.04 KB

423 KB
30 October 2006 13:15

30 October 2006 13:18

Page fof 1 4 41 ¥ B

| I O Ve r O Ve r {;"Nﬁ'&SOOEFﬁBfQ’B@ Cetified and supported. Alfresco Goftware Inc, @ 2005-2006 All rights reserved,

an item for a
hint of what
it does




& Alfresco My Alfresco Dashboard

e Personalised View e Dashlets

' Getting Started My Documents
( : Locked
AVt Coiinn Taske Name Size  Modified Date
a Demonstration Browse items in your home space ﬁ ﬁ;;dnicltjlal?dateReleasel g 51,24 KB ?Egg .t;?.-mﬁ
“‘; Wiatch a demanstration of how Alfresco can be used to From the: toolbar click My Home to display a list of items in the space. .
create a marketing launch, LJ Sainy Erkson WaSi lack.j o} 1525 g ?E ggtIZZDDS
ﬂ 1 Create a space in your home space i
&/ Feature Tour ) Mavigate bo your home space. In the space info area; from e menu under Create, dlick @j (Guide bo Clustering 43315 30-Oct-2006
"“ Take & tour of some of the key features in Alfresca, Create Space and enter information abaut the space, Alfresco-1.4.doc KB Lha0i35
- | Online Help . Add content to your home space
\ ? Click the help icon ta display Alfresca Help tapics. dp Navigate bo your home space. In the space info area, cick Add Cantent and enter Mo o i
= " information about the content ko be uplaaded, 3
Name Size Modified Location
Create content in your home space Date
'+ Navigate to your home space, In the space info area, dlick Create Content under Create : oo 45,14 30-0ct-2006  fCompany
" and enter information about the content bo be created, ] DematfiewConfig.java KB 143448 Harme/Users/svn

My Irmages
Wy Tasks To Do '
Description Type @ Id= Created = Due Date = Status @ Priority @ Actions
() Adhoe Task Adhoc Task 4 30 Ockober 2006 14:38 Mot Yet Started 2 \‘m ;_33
cg:;t} HR: Process 01 Review z 30 Cctober 2006 14:37 Mot Yet Started 2 @ :F@
Pagelofl U4 « 1 M
Iy Completed Tasks
Description & Type @ Id@ Created @ Completed on - DOutcome @ Actions
m— () Start Adhac Task Start Adhoc Task 3 30 Qctober 2006 14:38 30 Ockober 2008 Task Dane &3, e
Pagelof1 U {1 b pl Sony Erikson WES0i black. jpo



e Just like a folder, but more
e Can hold any type of content
e Give a description and choose an
icon
e Add sub-spaces and content
{(‘2@ Company Home My Home Guest Home My alfresco
Mavigator = <&

Company Home

Company Home

» T Data Dictionary v 3 Company Home "3

3 ,_} Guest Home
3 h} Marketing
b 3 User Homes

The company root space

¥ Browse Spaces

%, Data Dictionary
User managed definitions
25 June 2007 11:45

SRR
v % User Homes

User Homes
25 June 2007 L:45

& Dl 2

This view allows you to browse the items in this space,

« L\ Guest Home

What Is a Space?

e View/Modify details about a space

e Smart Spaces

Rules

o Work with other users Map to
Windows network folder

v

ﬁ @) Raise an Issue [E»Logout (admin)

Fo

| fnAdd Content Createspr  More Actions = [e=| Icon View =

Items Per Page |9

¢« L Marketing
Corporate Marketing Information
25 June 2007 11:52

P T=1 R

The guest root space
25 June 2007 11:45

& Dl %

Page 1of 1 i
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«gAIfreSCo . What is Content?

Often can be thought of as a file or e Properties
document
o Format, language, creator,
Made of two main elements dates
e The “content” itself e Classifications

¢ Information about the content

(meta-data) e Links to related content

Translations

Content Different formats (e.g. PDF,
e Anything: documents, video, HTML, Text)
audio, images, XML, HTML OCR’d text of scanned image
¥ Properties =
translatable. f

Plain Text
translatable. fi
Calculates if the document has the translatable aspect applied

H= Size: 0.43 KB
C System
25 June 2007 11:45
System
25 June 2007 11:45

_‘—-\\,_. — e /
. _%H /




m‘;AIfreSCo . Creating and Editing Content

e HTML or plain Text created and edited in-line
o WYSIWYG editor in the browser

e Upload content
o Select file from user computer in the browser
o Network folders, FTP and WebDAV

e Download from Alfresco to user computer
e Standard browser feature, choose where to save
e Network folders, FTP and WebDAV

e Update documents by uploading changed file

e Edit Microsoft Office documents directly




-;;-Alfresco' N Permissions

e Inviting Users e Permission Groups

© Consumer
) Contributor

View all spaces and content
Update/Edit content

O © Editor

@

Add new content

O © © @ Collaborator

@

Edit properties

Invite others

o © © © © @ Coordmator

Take ownership Y

|
5I
d

——

————— "
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m‘;AIfreSCo . Searching Content

o Combined search of both contents e Property constraints
and properties « By category
e Full-text search o Between dates
e Any words in content, e Custom properties

regardless of format

e Best-match based on number e Path constraints
of matched words e Only content below a given
space

Advanced Search
Reset All My Saved Search Options = | Select a Saved Search... | %
Perfarm a more detailed search of the repository. @ N7 My &
Look for: || |
i
¥ show me results for ¥ More search options
® Al ttems Foider Type:
2} File names and contents Content Type:
O Fi
! File names only Content Format: | All Formats v ‘
— (_} Space names only Tite: | |
’ L{h ¥ Look in location pescritons | |
®) all spaces ot | |
(2} spedify Space: [ Modified Date:
Click here to select a Space From: | 25 | v I June v I 2007 | | Today
Indude child spaces To: [25 ()] 1ume v | 2007 (v | (Today )
[(created Date:
I+ Show me results in the categories From: | 25 | v I June v IZDDT ~ | Today
To: [25 (%] Jume v | 2007 (v | (Today )

_-—-\\ I Additional options //
— )




m., v Alfresco

Standard Interface

Client
e |E7 and Firefox

Server
e Alfresco Repositories
e 3" Party Applications
e Shelf and My Alfresco Dashlet

One Interface for all Searches
e Google
e cBay
o Wikipedia
e Alfresco

Auto-Discovery
Language Aware

For setup details see:

_'_""“'"'--—-___‘ http /Iwiki.alfresco.com/wiki/OpenSearch

OpensSearch -

|a|Fresc0 | \—4'\
¥ 3] options

Show Items Per Page

Search In:
Current Alfresco Repository
Alfresco Corparate Repository
ikipedia
Alfresco Open Source Talk
¥ahoo Images
Yahoo LK Mews
¥ahoo Web Search

Current Alfresco Repository

Alfresco-Tutorial.pdf
= (Getting started quide

= alfresco docs.js

Search and log all docs containing
Alfresco text

@ Alfresco logo strapline.png
@ Alfresco logo device and

Texrk.jpg
Alfresco logo device and
Texk.jpg
1-sofzz [o][w)]
Wikipedia

Alfresco - Wikipedia, the free
encyclopedia

Alfresco (sofbware), an open source
content management syskem, En plein
air, (Alfresco in Italian), describing an
activity done outside, usually painting ...

Alfresco as an
OpenSearch Server

R -

OpenSearch

) Alfresco Keyword Search: opensearch

Edit View History Bookmarks Tools |

«Ofb [} http:
a2

'L\" <~ Alfresco Keyword Search

Results 1 - 10 of 19 for opensearch visible to user mikef.

Iﬂ opensearch- 3
Ltj OpenSearch II%"E‘ - DEEFI E'E-'ar{:h " ‘\-

Visual translation of Opensearch portiet
‘E OpenSearch Portlet.psd

Visual translation of OpenSearch portiet wireframe

‘5_. opensearch_podcast.psd

i: OpenSearch Portlet (Working Copy).psd
Visual translation of Opensearch portiet wireframe
‘E OpenSearch_two_column_70_30_split.psd

Llﬂ OpensSearch Portlet with typical scroll bars. png

Visual translation of Open3earch portlet wireframe with typic:
L!j OpenSearch Portlet with typical scroll bars.png

‘isual translation of Opensearch portiet wireframe with typic:
@ ProductUpdateR eleaseECMZ.0 V3 KC_PHH_DC.doc

] productDataSheet AIFS_draftdl_MF.doc

first 1 next last

Alfresco as an
OpenSearch Client



(gAIfreSCo . _ Forums and Discussions

A

Forum spaces may be defined to contain Forums
e Using Advanced Space Wizard ‘From Scratch’

e Forums may also be associated with spaces and content items
e Using the “Start Discussion” action
e Discussions move with the item

e Forums contain Topics which contain Posts

L POStS m a’y h ave Re pl Ies Company Home > Data Dictionary > Space Templates > Software Engineering Project > Discussions > Content Management Services. pdf

discussion > PHP Libraries

e SearCh ab I e (E_‘ PHP Libraries Creatéwr More Actionsw  [>=| Bubble View =
Y This view allows you to browse posts in this topic,
Browse Posts
Post: FHP Libraries Reply to: admin On: 16 February 2007 16:43 Cﬁ f,’? Im] g
admin

I'd like to'some some details on Web Services

% Post: PHP Libraries On: 15 February 2007 16:43 R/

adrmin We alzo need to discuss BPEL with regard to Web Services J

g Post: PHE Libraries On: 16 February 2007 16:47 e T -
. o mdmin We need to reference where the PHP Library can be accessed and downloaded J ==

_h__h‘“"“'»—-_._,_ Page 1of 14 4 1 b Y



Using Versioning

Allows a history of previous versions of an item to be kept
A new version is created when content is saved, by default

An item needs to be “versionable” for versions to be kept
o Individually, via smart spaces, by type or globally

An example of an “aspect”

Can look at version history, view previous versions of content — future,
revert to version

Content id always points to the most recent version




@,ﬁ Alfresco

Check Out locks the item and creates a working copy which can be edited
(content and details)

Everyone else can just view the item

Check In and Check Out

Check In replaces the original item with the working copy and releases the

lock

__ general_example (Working Copy).ftl

|E=|  Example of various lists of documents, spaces and

summary information about the current user
1.57 KB
25 June 2007 14:32

=k

general_example.ftl &

(B
il

summary information about the current user
1.57 kB

25 June 2007 14:32
] PP
b= W

Example of various lists of documents, spaces and

Company Home > Waork in Progress

Check In options

Version Motes

Updated introduction and TOC

Minor Change
] checkin changes and keep file checked out
Working copy location
Which copy do you want to check in?
® Use copy in current space
) Use copy uploaded from my computer

1. Locate document to upload

| Check In 'Quality Management System - Guidance (Working Copy).doc'
Chedk in your working copy for other team members to work with,

Location: |

|[ Browse... |

2. Click upload

|\



(tg Alfresco

e Rules are applied to a ‘Space’
e Rules make a space ‘Smart’

e Rules are triggered by an Event

e Inbound - content arriving into
a space

e Outbound — content leaving a
space, moved, deleted

e Update — content being
modified

Company Home > Quality Management > Documen tation > Work in Progress

Content Rules

W CreateRule More Actions = 57 Inherited
This view shows you all the rules to be applied to content in this space.

Rules

Title @ Description @ Local m Created Date «  Modified Datem  Actions

W Undate Status Property Auto update status property on Yes  September 8, 2006  September 8, 2006 [ ¥
the status aspect 10:28 AM 10:28 AM

‘a‘ send for Review Applies the review workflow to  Yes September &, 2006  February 12, 2007 @ W‘
incominy g Word documen ts 10:30 AM 10:07 PM

‘a‘ Make Versionable Applies the Versionable aspect toYes September 8, 2006  September 8, 2006 @ W‘
inbound Word Documents 10:31 AM 10:31 AM

‘a‘ Apply Approval Workflow Apply Approval Workflow on Yes February 12, 2007 February 12, 2007 @ W‘
Update 10:34PM 10;34PM

Page 1of 1 U4 4 1 F Wl

Rules and Actions -

Conditions

e Rules are filtered based on
conditions

o All Items (no filter)

e Items with a specific MIME
Type (e.qg. .pdf)

o Specific Content Type Applied

to a specific aspect File name
pattern (e.g. *-context.xml)

e Falls within a Category (e.g.
Region, Language)

e Rule filter can be applied to ‘NOT’

e e.g. notin MIME Type *.pdf

e No limit on the number of

conditions that can be applied to

each rule



Rules and Actions

Actions

Items that successfully meet the rule conditions have an ‘Action’ applied to them
Actions can triggered to run manually
No limit on the number of Actions per rule

Rules are used to organise, structure, enrich content in the repository

Used in conjunction with: ct an action...

 Alfrecco Web Client AN

Add aspect to item

e FTP Add simple workflow to item
e WebDAV Check in content

Check out content
e CIFS (Shared Network Folder) T E el e
e Web Services API Execute a script

Extract common metadata fields from content
Import an Alfresco content package
Increment Counter

Link item to category

Move item to a specific space

Remove an aspect from an item

Send an email to specified users

e Use your imagination

. Specialise the type of an item
e Transform and copy content to a specific space /

—— Transform and copy image to a specific space




@,Alfresoo B Simple Workflow

Special case of a Rule

Applies automated management of
document lifecycles

Moves / Copies content based on user

actions
Set action values
Approve Flow
Mame for approve step: |
Choose whether you want to maove or copy the content and also the location.
® Move O Copy  To:  Click here o select the destination
Reject Flow
Do you want to provide a reject step?
® ves O no
Mame for reject step: |
Choose whether you want to move or copy the content and also the location,
_-___""""‘--u. - ® Move O Copy  Too  Click here to select the destination

o S B — SO /



Space Templates

Re-useable templates of spaces and content

Create a library of standard projects

o Different types of projects have different structures
e Standardized documents

e Standardized management

Create a template in the same way as a space
e Add sub-spaces and content

Create spaces based on other spaces




(‘g Alfresco

*
Accessing Content Without The

CIFS

e Root URL: \\<machine
name>_A\Alfresco

e Same as a network share folder

e Can mount as a share drive

e Drag and Drop files into Alfresco

o Edit content directly with other
programs

e Network folders can be smart
spaces

o Provides user with a link to the
same space in the web client

FTP/WebDAVI/CIFS
e Allrules are applied
e All permissions are enforced

e If versioning is enabled, then
content will be versioned

Alfresco Client

File Edit View Favorites Tools Help fi'.r.

@Back - .\h‘-g L’: -}1 Search ‘lj(:"_ Fo\ders‘ '

Address ‘D http:/localhost: 8080 frepository frooms Product®: 20Development % 20for %2205 hareX Marke ting % 20Materials Marketing % 20Content s V| Go
Folders

@ Desktop
# 2] My Documen s
= d My Computer
[# < Local Disk {C:)
B b DVD/CD-RW Drive {D:)
# & AnyShare on NetDrive' (0:)
= x departments on ‘activii2 (S:)
[# < Local Disk {W/:)
= O control Panel
=2 ‘3 My Metwork Places
@ “ Entire Network
=2 Li:l AnyShare
# [ New Product Launch
& [ Partner Management
= (3 product Development for ShareX
& (] Market Analysis =
=203 Marketing Materials
(1 Logo Library
= (3 Mar kengc ntent Library
® (0 New:
2 O Re usab\ Content
igh-leve

4 objects




@fAIfreSCo - Alfresco in Action

e Demonstration




(gAIfreSCo - Further Information

e Content Community
o http://www.alfresco.com
e AMPs, Documentation, Tutorial, Tech Tips

e Alfresco Wiki

e Technical information on configuration, administration and
customisation

e http://wiki.alfresco.com

e Alfresco Forums
o Community Postings
e Alfresco Staff
o http://forums.alfresco.com

e Alfresco Forge

o Contributions from the community
E.g. Metadata extractors, transformations ....
http://forge.alfresco.com
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DNl Y. Thank you for Attending

Alfresco In an Hour

Michael
Farman
www.alfresco.com




